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Support 
My Savvas Training.com provides on-demand training through product tutorials and a library of 
resources including training guides, step sets, implementation ideas and more. Register to gain 
more access to My Savvas Training. 

My Savvas Training Registration 
Register here or go to MySavvasTraining.com and follow the steps below: 

1.​ Click the Sign In  button, then select + Create an Account. 
2.​ Complete the form using your school email address. 
3.​ Select the check box confirming you’ll expect an activation link sent to your email.  
4.​ Click the Create User Account button. 
5.​ Access your school email to activate your account. 

6.​ Sign In* and navigate to your training via link or Search. *You must log in for your training to appear on 

your transcript. 

PreK-12 Curriculum Support Website 
●​ For technical or customer support, visit our Savvas Customer Care Community site.  
●​ Telephone: 800.848.9500 

●​ Hours: 8:00 am - 6:00 pm EST, Monday - Friday  
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Getting Started in the Administrator 
Dashboard 
SuccessMaker School and District Administrators will sign in directly to Savvas EasyBridge to manage 
user information and run reports. Signing in to Savvas EasyBridge requires a username and 
password that meets specific requirements. 

Username Requirements 
●​ Can be simple 
●​ Must be unique 
●​ Must be at least 8 characters but not more than 75. 
●​ You can use letters, numbers, underscores, periods, blank spaces, and the @ symbol 
●​ Usernames are not case-sensitive 

Password Requirements 
●​ Must be more complex for security 
●​ Must be at least 8 characters 
●​ Must contain at least one letter and one number or special character 
●​ Must not contain spaces 
●​ Passwords are case-sensitive 
●​ Do not make a password similar to a student's first name, last name or username 

Creating Your SuccessMaker Administrator Account 
Request Administrator Accounts 
District and school staff can request an administrator account through an automated process by 
completing an online form. The request is sent to existing administrators who can manage the 
request. If no administrators exist yet in the school or district, the request is sent to Savvas Technical 
Support. 

You can request an admin account by completing the steps below. 

1.​ Go to SavvasRealize.com.  

2.​ Click Register Today. 

SuccessMaker Administrator Guide                  ​ ​ ​ ​ ​       ​                       2 

https://savvasrealize.com/#/


 

 

3.​ Click the Register button under the Administrator block. 

​ ​   

4.​ Complete the form to create your request for an Admin account. 

​  ​  

 NOTE: 
Visit Administrator Permissions to learn more about each option.  

5.​ Your request will be received by another Savvas Admin at your district or school. Once the 
request is approved, an email notification containing your new Admin username and 
password information will be sent to the email address provided on the form. 

Manage Administrators via Savvas Realize 
If someone at your school or district already has an administrator account, they can create 
additional administrator accounts from their Savvas Admin Dashboard. Review Manage 
Administrators for more details. 
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Manage Users and Classes via EasyBridge 
For additional steps on how to manage users and classes, visit the EasyBridge My Savvas Training or 
the Online Help pages listed below. 

My Savvas Training 
●​ EasyBridge Basic 
●​ EasyBridge Auto 
●​ EasyBridge Plus 

Online Help 
●​ EasyBridge Basic 
●​ EasyBridge Auto 
●​ EasyBridge Plus 

Signing In to SuccessMaker 
To sign in to SuccessMaker: 

1.​ Go to Savvas Realize and click Sign In. 

2.​ Depending on how your classes were created, complete the steps 
below: 

 

○​ For manually rostered users, type your Username and Password, 
and then click Sign In.  
​  
 
 
 
 

 

○​ For auto rostered users, use the search bar to find your district’s 
name.. Type your Username and Password, and then click Sign 
In. 
​   
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SuccessMaker Help 
SuccessMaker Help provides useful information and step-by-step instructions. To find online 
assistance for the content on the current page, click the Help button in the upper right corner of the 
Administrator dashboard or click the Help icon next to the header name. 

        

SuccessMaker System Requirements 
Based on current hardware and software technologies, Savvas has determined that these 
requirements will deliver acceptable operation and performance for SuccessMaker users. Click the 
link to view these requirements. 

●​ System Requirements 

 NOTE:  
Depending on your environment, your actual performance may vary due to available network 
bandwidth, client security configuration, number of concurrent users, courseware usage, and 
other variables. Total student population and server application load may also impact the 
performance. 

Requirements change due to rapid advances in technology and product enhancements. If you have 
questions regarding the suitability of your specific computing environment, home users should 
contact your local school or district.  
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Administrator Interface Overview 

To access SuccessMaker Administrator-level data through the Savvas Admin Dashboard: 

1.​ Sign In to SuccessMaker with your admin credentials. 

2.​ Click the Learning Systems tab, then select SuccessMaker from the list.  

 

3.​ You will immediately see data from the Dashboard tab. School Administrators will see data 
for their designated school, while District Administrators will see data for each school in the 
district.  

 

Under the Learning Systems tab of the Savvas Admin Dashboard, you will find the following 
services for SuccessMaker Administrators: 

●​ Dashboard: Provides top-level data for the school(s) where you are an administrator. 
●​ Mastery: Provides a view of student mastery performance of assessed skills and 

standards for Math or Reading.  
●​ Shared Courses: Edit and share SuccessMaker courses with other organizations. 
●​ Audit History: Displays detailed changes made to assignments. 
●​ Settings: Edit the Holiday Scheduler and the Student Placement Method settings. 
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Dashboard 
The SuccessMaker Dashboard provides top level data for the school(s) where you are an 
administrator. The first set of statistics that appears when you navigate to the Dashboard includes 
Usage, Skills Assessed, and Skills Mastered broken out by organization.  

If you are a school level administrator, you will only see information for your school. District 
administrators can see information for all schools in the district. 

There are four sections on the Dashboard page: 
●​ Performance by School 
●​ Organization Performance This Week 
●​ Performance Report 
●​ Organization Usage 

To access the SuccessMaker Dashboard tab: 

1.​ Sign In to SuccessMaker with your admin credentials. 

2.​ Click on the Learning Systems tab, then select SuccessMaker from the list.  

 

3.​ You will automatically be taken to the Dashboard tab. Use the dropdown menu to select one 
or more organizations. Then click the Apply Selection button. 
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Performance by School 
District and school administrators can use the Performance by School section to view overall data 
organized by school, including student enrollment, number of students working in Initial Placement, 
and their performance band.  Click any column header to sort your data by that column. 

 

●​ School Year: Academic year date range displayed at the top right of the section. 
Performance is calculated based on academic year dates set by the district administrator. 

●​ Math/Reading Toggle: If you are using both SuccessMaker Math and SuccessMaker Reading, 
the toggle allows you to switch data between the Math and Reading subjects. 

●​ Organization: Name of the school for the data displayed. The first row shows overall data for 
all schools listed. 

●​ Students: The total number of active students using SuccessMaker. 
●​ Initial Placement: The number and percentage of active students currently working in Initial 

Placement.  
●​ Far Below: The number and percentage of active students whose current course level is one 

or more years below where they are expected to be at this point in the school year. 
●​ Below: The number and percentage of active students whose current course level is 0.1 to 1.0 

years below where they are expected to be at this point in the school year. 
●​ On/Above: The number and percentage of active students whose current course level is 

performing at where they are expected to be at this point in the school year. 
●​ Performance Breakdown: A bar chart representing the total average performance for the 

students in that school. 
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 NOTE: 
Students must complete Initial Placement before performance and gain data become 
available. A student's rating reflects their current course level compared to where they 
are expected to be at this point in the school year. 
 

From this screen, you can click on the name of an organization to see detailed information about 
individual student performance. Use the filters to drill down to find specific students by grade 
level(s), teacher(s), groups(s), IP status, usage, or performance.  

 

●​ Student Name: — The student's full name. When two students share the same first and last 
name, their username is also displayed so you can tell them apart. 

●​ Grade: The student's enrolled grade level. 
●​ IP Status: The student’s Initial Placement status: 

○​ In IP: The student is still completing Initial Placement 
○​ Complete: The student has finished the Initial Placement process. 

●​ Usage This Week: The student's usage for the current week. 
●​ Usage: Reflects whether a student is on pace to meet their assigned time-in-course target by 

the goal end date. See Usage Goals for more details. Status is based on the student's average 
time per week over the most recent four weeks compared to the pace needed to reach their 
target hours. Usage Goal Status only appears for students who have completed Initial 
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Placement and have at least 2 sessions, 7 days, and 20 minutes in the course. The default 
goal for Math is 31 hours and 28 hours for Reading. 

○​ On Track (green): These students are on track to comfortably achieve the usage goal. 
This status reflects a trajectory that allows for minor setbacks or a reduced rate of 
progress while still ensuring goal attainment. Unless students experience a significant 
shift from their current trend, these students are expected to successfully reach the 
goal. 

○​ Watch Closely (yellow): These students are on the cusp of meeting the usage goal, 
depending on subtle changes in their progress. Consistent monitoring is essential. 
Intervention may not be necessary, particularly in the early part of the year when 
trends are not yet fully solidified and comprehensive data is still developing. 

○​ Falling Behind (red): These students are projected to not meet the usage goal, and 
intervention will likely be necessary. It is important to note that even with improved 
usage, a student's status may not change immediately, as time is needed to close the 
existing gap. 

●​ Current Level: Course level at which the student is currently working.  
●​ Gain: A measure of the student’s exposure to content that is indexed in terms of level. Gain is 

calculated as the difference between the student’s current course level and the student’s 
placement level. 

●​ Performance: The student's performance band of either Far Below, Below, or On/Above. 
 

Organization Performance This Week 
Administrators can use the Organization Performance This Week section to view data for the 
current week. Click any column header to sort your data by that column. 

 

●​ Organization: Name of the school for the data displayed.  

●​ Usage: Total hours students used SuccessMaker this week compared to a difference in the 
number of hours from the previous week. 
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●​ Skills Assessed: Total number of skills assessed (as determined by motion for Math and 
Reading) compared to a change in number of skills from the previous week. Clicking on this 
number will redirect you to the Mastery tab. 

●​ Skills Mastered: Total number of skills mastered compared to a change in percentage from 
the previous week. Clicking on this number will redirect you to the Mastery tab. 

Performance Report 
The Performance Report provides a visual of all student performance within all grades at the 
school(s) and their current course levels. Data next to the graph displays statistics for each subject 
for the grade level with the Largest Gain and the Smallest Gain.  

 

 

From the Performance Report, you can: 

●​ Use the dropdown menu to change data between Math or Reading.  

●​ Hover over a bar on the graph to see detailed data about that grade level, including: 
○​ Grade Level: Indicates grade level for student data 

○​ Initial Placement (IP): Average IP level for all students at this grade level in the 
selected school(s). 

○​ Current Level: Average current course level for all students at this grade level in the 
selected school(s). 

○​ Total Gain: Total gain for all students at this grade level in the selected school(s). 
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●​ A message stating, “No Performance Data to Display” indicates that there are no students 
assigned at that grade level. 

Organization Usage 
The Organization Usage section shows your students are using SuccessMaker with the school. Usage 
is broken out by Student Usage and Usage Goals. 

Student Usage 
The Student Usage graph displays the average student usage for both math (in green) and reading 
(in blue) from all assignments.  

 

●​ Listed next to the graph are the Student Averages for: 
○​ THIS WEEK: Total number of hours for the current week. 
○​ LAST WEEK: Total number of hours for the previous week. 
○​ SCHOOL YEAR: Total number of cumulative hours for the school year. 

●​ To see the total time compared to the time per subject for that week,  
○​ hover over the green bar to see the time for Math. 
○​ hover over the blue bar to see the time for Reading. 

Usage Goals 
The Usage Goals tab shows a graph of the selected school(s) to indicate progress toward a goal 
based on the number of hours students are working in SuccessMaker. The status is based on the 
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student's average time per week over the most recent four weeks compared to the pace needed to 
reach their target hours. The default goal for Math is 31 hours and 28 hours for Reading.  

 

 NOTE: 
Usage goals only apply to the Full courses for Math and Reading. The Usage Goal Status 
only appears for students who have completed Initial Placement and have at least 2 
sessions, 7 days, and 20 minutes in the course.  

The bar chart displays the percentages for the following status options: 

●​ Falling Behind (red): These students are projected to not meet the usage goal, and 
intervention will likely be necessary. It is important to note that even with improved usage, a 
student's status may not change immediately, as time is needed to close the existing gap. 

●​ Watch Closely (yellow): These students are on the cusp of meeting the usage goal, 
depending on subtle changes in their progress. Consistent monitoring is essential. 
Intervention may not be necessary, particularly in the early part of the year when trends are 
not yet fully solidified and comprehensive data is still developing. 

●​ On Track (green): These students are on track to comfortably achieve the usage goal. This 
status reflects a trajectory that allows for minor setbacks or a reduced rate of progress while 
still ensuring goal attainment. Unless students experience a significant shift from their current 
trend, these students are expected to successfully reach the goal 
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Mastery 
In the Mastery tab, you can view student mastery performance of assessed skills and standards for 
any type of Math and Reading courses. The mastery status and performance information includes 
performance during Initial Placement. 

To access the SuccessMaker Mastery tab: 

1.​ Sign In to SuccessMaker with your admin credentials. 

2.​ Click the Learning Systems tab, then select SuccessMaker from the list.  

 

3.​ Select the Mastery tab  from the left menu bar. 

4.​ In the Filters section, complete the steps to find and narrow down the data.  

 

●​ STEP 1: Select an organization. Use the dropdown menu to select the school.  

●​ STEP 2: Refine Search.  

○​ Use the Subject dropdown menu to select either Math or Reading 

○​ Use the Skills/Standards dropdown menu to select either: 

■​ SuccessMaker Mastery Skills (selected by default) 

■​ Your state or Common Core standards 

■​ Savvas core curriculum 

5.​ Click Apply Filter or select Reset to clear previous selections and start over.  
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Mastery Results 
Based on your filter selections, the students' assessed objectives display, along with the number of 
students who have that mastery status. 

 

●​ Assessed Objectives – Displays the hierarchy of the assessed objectives. For Math objectives, 
you can click the bright-blue text highlighting the learning object file name to preview the LO 
in a new browser tab. 

●​ Number of Students Mastered – Displays a bar that represents the number of students with 
each mastery status. 

○​ Mastered: displays as a green bar that represents the number of students who have 
seen this LO and have mastered this skill 

○​ At Risk: displays as a yellow bar that represents the number of students who have 
seen this LO and who are At Risk of not mastering this skill 

○​ Not Mastered: displays as a green bar that represents the number of students who 
have seen this LO and have not mastered this skill 

○​ Unassessed: displays as a gray bar that represents number of students who have not 
seen this skill 

From the Mastery performance results, you can: 

●​ Click the arrow to the left of the skill/standard to hide the standard from view. 

 

●​ For Math objectives only, click the hyperlink listed to see an example of the skill being 
assessed.  
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●​ Click the status bar of an assessed objective to view the Mastery Assessment Details, 
displaying individual student performance for that objective. 

 

Mastery Assessment Details 
For a selected objective you can see the name and description of the skill or standard and a list of 
the students. Click any column header to sort your student list by that column. 

 

●​ Student: List of students who have seen this objective during the assignment(s). 

●​ Mastery Status: Student’s mastery status for the skill or standard. 

●​ Skills Evaluated: Total number of skills completed or judged. 

●​ Attempts: Number of attempts to achieve the current mastery level for the skill or standard. 

From here, you can: 

●​ Click the left arrow at the top  to return to the Mastery page.  

●​ Click the Run Report button at the bottom of the page to view the report by 
individual students and/or export the data into a CSV file.  
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Shared Courses 
Custom courses are created through the SuccessMaker Teacher Dashboard and can be shared with 
multiple schools in the district through the Admin Dashboard. SuccessMaker administrators can view 
and edit which Custom courses have been shared. 

NOTE:  
Only courses where the Share at district level? setting is turned on from the Teacher Dashboard 
are displayed.  

To access the SuccessMaker Shared Courses tab: 

1.​ Sign In to SuccessMaker with your admin credentials. 

2.​ Click on the Learning Systems tab, then select SuccessMaker from the list.  

 

3.​ Select the Shared Courses tab from the left menu bar. The list of courses with the Share at 
district level? setting turned on appears here. Click any column header to sort your student 
list by that column. 

 

●​ Course Name: Name of the Custom course.  

●​ Course Owner: Name of the school where the course was created and shared. 

●​ Organizations Shared With: Number of schools where the course has been shared. 
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Share a Course 
SuccessMaker Administrators can share courses by following these steps: 

1.​ Scroll down the list to find the course you want to share, or narrow down your options by 
typing the course name into the search bar.  

2.​ Click the Edit button next to the course name.  

 

3.​ The Edit Share List pop up window appears. 

 

In the Edit Share List window, you can: 

●​ Search for schools by typing the school name into the search box. 

●​ Click the Share All button to share this course with all schools in your district. 

●​ Click the box next to Show shared only to view the schools that already have access 
to the course.  

●​ Click the Share button next to the school name to share the course at individual 
schools.  

4.​ When you have finished making your selections, click the Save button to save your changes. 
You may also click Cancel to exit without saving your changes.  
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Audit History 
SuccessMaker Administrators can view audit history for deleted assignments within an organization. 

To access the SuccessMaker Audit History tab: 

1.​ Sign In to SuccessMaker with your admin credentials. 

2.​ Click on the Learning Systems tab, then select SuccessMaker from the list.  

 

3.​ Select the Audit History tab  from the left menu bar.  

4.​ Choose an Organization from the dropdown menu. 

 

5.​ Audit History displays detailed changes made to assignments. Click any column header to 
sort your student list by that column. 

 

●​ Deleted By: Name of the teacher who deleted the assignment. 

●​ Assignment Name: Name of the assignment that was deleted. 

●​ Group/Student: Name of the Group or Student who was impacted by the deleted 
assignment. 

●​ Type: States whether it was a student impacted or a group impacted. 

●​ Assigned By: Name of the teacher who assigned the assignment. 

●​ Course: States if the course was a Math or Reading course. 

●​ Date Deleted: States the date the course was deleted.  
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Settings 
The Settings tab allows SuccessMaker District Administrators to edit the Holiday Scheduler, the 
Student Placement Method settings, and the district’s Time Zone. 

 

Holiday Scheduler 
The Holiday Scheduler gives District Administrators the ability to add and remove holidays for all of 
the schools in a district. Since the Prescriptive Scheduling Report’s calculations are based on school 
days, adding holidays ensures the calculations more accurately reflect current student progress and 
target forecasts. 

NOTE:  
Weekends are already excluded from the calculations in the Prescriptive Scheduling Reports. 
Holidays that occur on weekends do not need to be added using the Holiday Scheduler. 

Adding Holidays and Breaks 
To add holidays and breaks to the scheduler: 

1.​ Sign In to SuccessMaker with your admin credentials. 

2.​ Click on the Learning Systems tab, then select SuccessMaker from the list.  

 

3.​ Select the Settings tab   from the left menu bar. Click on the Edit button next to 
Holiday Scheduler.  
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4.​ A new window will appear. Complete the fields with the holiday information. 

 
●​ Start Date: Type in or use the calendar icon to select a date for the first day of the 

holiday. 
●​ End Date: Type in or use the calendar icon to select a date for the last day of the 

holiday. 
●​ Holiday Name: Type the name of the holiday. 

5.​ Click the Add Dates button. 

6.​ The holiday will now be listed as a Scheduled Holiday on the right side of the window.  

 
●​ From here you can: 

○​ Click Remove to delete that holiday before saving your final changes.  
○​ Click Cancel to exit without saving any changes. 
○​ Click the Save button to save your final changes. If you close this window 

before hitting this button, your changes will be lost.  
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NOTE:  
The dates in the range you selected display in the cumulative Scheduled Holidays list. 
Since weekends are already excluded from the calculations in the Prescriptive 
Scheduling Reports, any weekends within your selected date range are not displayed. 

Removing Holidays and Breaks 
In preparation for a new school year, you can remove all old holidays. To remove holidays and 
breaks to the scheduler: 

1.​ Sign In to SuccessMaker with your admin credentials. 

2.​ Click on the Learning Systems tab, then select SuccessMaker from the list. 

 

3.​ Select the Settings tab   from the left menu bar. Click on the Edit  button next to 
Holiday Scheduler.  

 

4.​ Holidays are listed as a Scheduled Holiday on the right side of the window.  

5.​ Click the Remove button next to the holiday name.  

 

6.​ Click the Save button to save your final changes. If you close this window before 
hitting this button, your changes will be lost. You can also click Cancel to exit without saving 
any changes. 
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Student Placement Method 
Momentum Math is a separate Savvas program to help educators understand students’ prior 
mathematical knowledge in grades K-8. If your district is using Momentum Math, this score can 
replace SuccessMaker’s Initial Placement process for the mathematics Full course. 

Enable/Disable Momentum Math 
District administrators can enable it for all schools at one time, or select individual schools that plan 
to use Momentum Math. School administrators can enable Momentum Math for any school they are 
assigned to. When logging in, SuccessMaker may periodically remind you to review your selections. 
Follow the steps below to enable Momentum Math: 
 
To enable/disable Momentum Math in your district: 

1.​ Sign In to SuccessMaker with your admin credentials. 

2.​ Click on the Learning Systems tab, then select SuccessMaker from the list.  

 

3.​ Select the Settings tab   from the left menu bar. Click on the Edit button next to 
Student Placement Method. 

 

4.​ The Student Placement Method window will appear.  
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●​ In this window, you can: 

○​ Type the organization name into the search bar to narrow your options. 

○​ Click the Select All SuccessMaker IP button to turn on SuccessMaker’s Initial 
Placement for each organization. 

○​ Click the Select All Momentum Math button to turn on Momentum Math for 
each organization. 

○​ Use the radio dials to select individual schools for either SuccessMaker IP or 
Momentum Math. 

○​ Use the arrows next to each header name to sort by that column 
(Organizations, SuccessMaker IP, or Momentum Math). 

 NOTE: If your district or school does not have a Momentum Math license, you cannot 
enable it as a placement method. Review the SM Settings Help page for more details 
about using SuccessMaker IP or Momentum Math. 

5.​ When you have finished making your selections, click the Update Placement Method button 
to save your changes. You may also click Cancel to exit without saving your changes. 

SuccessMaker & Momentum Math Integration 
For SuccessMaker to find the Momentum Math score in the system, District or School Administrators 
will need to ensure the following steps are completed.  

STEP 1: Students are rostered and classes are created. 
Through the Administrator Dashboard:  

●​ Roster your students through the auto rostering or manual rostering process. Ensure a 
demographic grade level is assigned to each student.  

●​ Create your classes and add students to the class roster. Note that these classes appear as 
Groups on the SuccessMaker Teacher Dashboard 

●​ Add the SuccessMaker and Momentum Math products to the class(es). If you are an enVision 
Mathematics user, you will need to add enVision to your classes as well.  

STEP 2: Ensure Momentum Math is enabled. 
●​ Turn on Momentum Math for the entire district or for individual schools. Review the steps to 

enable or disable Momentum Math through your Admin Dashboard.  

STEP 3: Students complete Momentum Math. 
●​ Students must complete both the Screener and Diagnostic for SuccessMaker to accept the 

Momentum Math score replacement for Initial Placement.  
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●​ Once the student submits their Momentum Math assignment, the score is sent to 
SuccessMaker where a Full Math Assignment is created. It may take up to 48 hours before the 
assignment automatically appears on the student dashboard.  

●​ The teacher should not assign the SuccessMaker Full Math course to their students.  
 
For more detailed instructions on how to complete these steps, refer to the Using Momentum Math 
with SuccessMaker support article.  

Time Zone 
To ensure the consistency and accuracy of all time-stamped data and reports, district 
administrators can set the official time zone for their district.  Only district administrators will have 
access to change this time zone setting. 

Changing the District Time Zone 
By default, the time zone for your district’s location is already set. Use these steps to manually 
change the time zone, if needed. 

1.​ Sign In to SuccessMaker with your admin credentials. 

2.​ Click on the Learning Systems tab, then select SuccessMaker from the list.  

 

3.​ Select the Settings tab   from the left menu bar. Click the Edit button next to Time Zone.  

 

4.​ A new window will appear. Use the dropdown menu to select the time zone. Click OK to save 
your final changes. You can also click Cancel to exit without saving any changes. 
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Administrative Reports 

Get Started with Reports 
SuccessMaker helps you analyze individual student and group performance by generating student 
and standard performance views and reports. Not all reports are available for all types of courses. 
Review the table below for more details.  

Report Name 

Report is available for these types of 
courses/assignments: 

Full 
Custom by 

Settings 
Custom by 

Skills 
Custom by 
Standards 

Areas For Growth Report X X   

Cumulative Performance Report X X X X 

Cumulative Performance Aggregate Report X X   

Last Session Report X X X X 

Student Performance Report X X   

Prescriptive Scheduling Report X X   

Prescriptive Scheduling Aggregate Report X X   

System Enrollment and Usage Report X X X X 

Run a Report 
1.​ Sign In to SuccessMaker with your admin credentials. 

2.​ Click on the View Reports tab, then select SuccessMaker Reports from the dropdown menu. 
The reports will appear in a separate tab on the most recent browser window you used. 

 
3.​ In this new tab, click on the report name in the Reports pane on the left side. 

SuccessMaker Administrator Guide                  ​ ​ ​ ​ ​       ​                       26 

https://successmaker.smhost.net/lms/sm.view


 

 

4.​ If you have previously saved report options, click the dropdown menu to Choose from your 
list of saved options to select a report option. 

 

●​ Optionally, click the Save Report Options  button to save or update your 
selections for future reporting. Click Save.  

○​ To save this as a new option, type 
the name of the custom report 
configuration in the first box.  

○​ To update or replace a current 
option, select an existing custom 
report configuration from the 
second box.  

5.​ If you are not selecting a previously saved report option, use the dropdown menu to select 
the Organization. Under Course Selection, choose a Subject, Course Type, and Course(s) for 
that particular subject.  

 

NOTE:  
The Course Selection options for the System Enrollment and Usage report appear 
as one dropdown menu for Subject Selection. See the System Enrollment and 
Usage Report Options section for more details.  

●​ Optionally, you may also click on the arrow next to Filter and Display Options or 
Student Demographics to select additional fields when running the report.  

○​ Refer to each report for more details about optional filters.   
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○​ Review the tables under each individual report for more details as some fields 
are unique to individual reports. 

 

 

6.​ After you've selected your report options, click Run Report to run the report. The 
report opens in a new tab using the same browser.  You may need to disable pop-up 
blocking in your web browser before reports appear. 

●​ In the Report Viewer, optionally select to export your report into a PDF or CSV file using 
the icon in the top right corner. 

 

 

Export a Report 
The following export options are available for each report. 

●​ Areas For Growth: PDF and CSV files 
●​ Cumulative Performance & Aggregate: PDF and CSV files 
●​ Last Session: CSV file only 
●​ Student Performance: PDF and CSV files 
●​ Prescriptive Scheduling: PDF file only 
●​ Prescriptive Scheduling Aggregate: export unavailable 
●​ System Enrollment and Usage: export unavailable 
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Export the available report as a PDF 

1.​ Click the PDF  button, and a pop-up window will appear.  

2.​ Select either All page(s) or Current page. 

 

NOTE:  
To view multiple pages in the Report Viewer, select an option under the Sub-grouping 
dropdown menu within the Filter and Display Options when running the report. When 
selecting Current page with this optional filter chosen, the exported PDF will only 
include the page you are currently viewing in the Report Viewer. 

 

3.​ Click the OK button. 

4.​ A second notification window will appear while the report downloads. Once the report has 
finished downloading, click the blue Close button. 

 

Export the available report as a CSV 
The default columns on the exported CSV file include the assignment and school information from 
the header, body, and summary of that report in the Report Viewer. You have the option to export a 
CSV file including all columns from the report, or you can choose which columns you want to export.  

1.​ Click the CSV  button, and a pop-up window will appear.  

2.​ Select either Export Default Columns or Export Selected Columns. 
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●​ Select Export Default Columns to export the CSV without making changes to the 
columns. 

●​ Select Export Selected Columns to choose which columns from the report you want to 
appear on the CSV file. In the same window, the available columns appear on the left 
side. The selected columns to be included on the CSV file will be listed on the right 
side. From this window, you can: 

○​ Add/Remove All Available Columns to Selected Columns: Click the two 
right-pointing blue arrows to include all available column names on the CSV 
file. Once here, you can use the two left-facing blue arrows to remove all 
column names from the list. 

  

○​ Add/Remove One or More Available Columns to Selected Columns: Click one 
or more boxes next to the available column name to select individual columns. 
Click the right-pointing single blue arrow to include these column titles on the 
CSV file. Once here, use the left-pointing single blue arrow to remove the 
selected column name from the list. 

​ ​ ​   

○​ Rearrange Columns Under Selected Columns: Click one or more boxes next to 
the column name. Then use the up arrow to move the column closer to the 
beginning of the CSV file, or use the down arrow to move the column closer to 
the end of the CSV file.  
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3.​ Once you have made your final selections, click the OK button. 

4.​ A second notification window will appear. Once the report has finished downloading, click the 
blue Close button. 
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Areas For Growth Report  
The Areas For Growth (AFG) Report displays the Math and Reading skills that are identified as 
potential areas of development for the selected students. The report groups students by these skills 
to allow teachers to determine which students require assistance and/or intervention. Running the 
Areas For Growth Report weekly is recommended but it can be run as often as necessary.   

The report is available for Full and Custom by Settings courses only. It is not available for Custom by 
Skills and Custom by Standards courses.  

Areas For Growth Report – Options 
Reports can be launched from the View Reports tab on the Admin Dashboard.  You can run the 
report with the default settings or you can select options to customize the report.  For steps on how to 
run and export the Areas For Growth Report, see Get Started with Reports. For descriptions of the 
report fields refer to the Areas For Growth Report Results. 

Default Options for Areas For Growth Report (*denotes a required field) 

Default Options Selections 

SAVED REPORT OPTIONS 
If options are saved, use the dropdown to select your preferred saved option. If no options 
are saved, the dropdown menu is grayed out. 

ORGANIZATIONS* Select a school listed for your district. 

COURSE SELECTION 

Subject* Select Math or Reading. You must select a subject before you can choose a course. 

Course Type* 
Select Full course.  

NOTE: Custom by Settings courses are considered Full courses.  

Course(s)* 

Select one or more courses to include in the report. Course selection includes the 
following Math and Reading courses/assignments: 

●​ Full course 
●​ Custom by Settings 
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Optional Filter and Display Options for Areas For Growth Report (*denotes a required field) 

Filter and Display Options 
Click the arrow to open more options for filters.  

SELECT STUDENTS BY 

Teacher* Select one or more teachers assigned for the course. By default, all teachers are selected. 

Grade* Select one or more grade levels. By default, all grade levels are selected. 

Group Name* Select one or more groups of students. By default, all groups are selected. 

Sub-grouping 
Select how the student information is grouped in the report. 

If you want to include teacher data in an export of an Admin report that contains teacher 
data, you must group the report by Teacher in the report options before running the report. 

Display 
Select how the student name is displayed in the Student column of the report. 

Select the Mask student display check box to disguise student names on the report. Clear the 
check box to display student names. 

Sort 
Select how the information is sorted in the report. The column of your selected option will be 
highlighted in blue on the report.  

Dates at risk 
Select the number of weeks for the date calculations of when the skill was evaluated as At 
Risk. Default Since IP selection will include the entire course history for each student. 

Optional Student Demographics Options for Areas For Growth Report 

Student Demographics 
After clicking the arrow next to Filter and Display Options, click the arrow next to Student Demographics to open more 
filter options. You may choose to select all options or select individual options for each filter. 

Disability Status Filters: Yes, No, Not Specified 

English Language 
Proficiency 

Filters: English, English Language Learner, Not Specified 

Ethnicity Filters: Hispanic or Latino, Not Hispanic or Latino, Not Specified 

Migrant Status Filters: Migrant, Non-Migrant, Not Specified 

Race 
Filters: White, Black or African American, Asian, American Native or Alaskan Native, Native 
Hawaiian or Pacific Islander, Hispanic/Latino, Unknown, Not Specified 

Special Services Filters: 504 Plan, Gifted / Talented, IEP, Other, No Special Services, Not Specified 

Socioeconomic Status Filters: Economically disadvantaged, Not economically disadvantaged, Not Specified 
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Areas For Growth Report – Results 

For steps on how to run and export the Areas For Growth Report, see Get Started with Reports. See 
Areas For Growth Report Options for more information on selecting options to customize the report. 
The Areas For Growth Report consists of two sections: Header and Body. 

Header Fields - Areas For Growth Report  
The Header section provides overall report run information as well as the options that were selected 
when running the report and a summary of total skills/students at risk.  

 

Field Data Description 

Report Title Title of the report. 

Assignment Name Name of the selected course.  

Report Run Date and time the report was generated. 

School Name of school. 

Teacher 
Displays the name of the teacher selected. If multiple teachers are selected, this field 
will say Multiple Teachers Selected. If all teachers are selected, this field will say All.  

Grade 
Grade level. If multiple or all grade levels are selected, this field will say Multiple Grades 
Selected.  

Group Name 
Displays the name of the selected group. If multiple groups are selected, this field will 
say Multiple Groups Selected. If all groups are selected, this field will say All.  

Total Skills At Risk Total number of distinct skills presented in this report. 

Total Students At Risk Total number of distinct students presented in this report. 

Selected Options Summary of the Report Options screen selections chosen when running this report.  

Legend Brief description of the abbreviations and symbols that appear in the report data.  
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Body Fields - Areas For Growth Report 
The body of the report consists of three parts: Strand, Level, and Skill Description.  

 

Field Data Description 

Strand Name of the strand. 

Level Strand level in which a specific Math skill is Not Mastered or Reading skill is At Risk.   

Skill Description 

Student 
Student’s first and last name, or either the Student ID or the Student Username based on the 
option selected in the Report Options screen. 

Date At Risk 
Date when the Reading skill was evaluated as At Risk or the Math skill was assessed as Not 
Mastered. In Reading, as the student progresses in the course, the skill level can fluctuate 
between At Risk and Mastered. 

Targeted 
Lesson 

When listed skills align with a Targeted Lesson, you can click the filename link to open the PDF in 
a new browser tab for that lesson. 
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Areas For Growth Report Sample 

Areas For Growth Report – Math 
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Areas for Growth Report – Reading 
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Cumulative Performance Report 
The Cumulative Performance Report (CPR) shows information about student performance and 
progress including students’ current course level and gain, usage time, raw exercise performance, 
and mastery performance. Running the Cumulative Performance Report weekly is recommended, 
though it can be run as often as necessary.  

The report is available for Full courses and all types of Custom courses.  

Cumulative Performance Report - Options 

Reports can be launched from the View Reports tab on the Admin Dashboard.  You can run the 
report with the default settings or select options to customize the report.  For steps on how to run and 
export the Cumulative Performance Report, see Get Started with Reports. For descriptions of the 
report fields refer to the Cumulative Performance Report Results. 

Default Options for the Cumulative Performance Report (* denotes a required field) 

Default Options Selections 

SAVED REPORT OPTIONS 
If options are saved, use the dropdown to select your preferred saved option. If no options 
are saved, the dropdown menu is grayed out. 

ORGANIZATIONS* Select a school listed for your district. 

COURSE SELECTION 

Subject* Select Math or Reading. You must select a subject before you can choose a course. 

Course Type* 
Select Full course or Custom courses.  

NOTE: Custom by Settings courses are considered Full courses.   

Course(s)* 

Select one or more courses to include in the report. Course selection includes the 
following Math and Reading courses/assignments: 

●​ Full course 
●​ Custom by Settings 
●​ Custom by Skills 
●​ Custom by Standards, including courses aligned with Savvas core programs 

Optional Filter and Display Options for Cumulative Performance Report (*denotes a required field) 

Filter and Display Options.  
Click the arrow to open more options for filters. 

SELECT STUDENTS BY 

Teacher* 
Select one or more teachers assigned for the course. Based on the school selection the 
associated teachers will be displayed in this section. The name of the school will be 
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mentioned after the Teacher name to identify the teacher - school association. 

By default, all teachers are selected. 

Grade* Select one or more grade levels. By default, all grade levels are selected. 

Group Status 

Select to view Grouped and Ungrouped, Grouped, or Ungrouped students. Select 
Grouped to view data for students who are in a group. Select Ungrouped if you only want 
to see data for students who have not yet been placed into a group.  

By default, all Grouped students are selected. 

Group Name* 
Select one or more groups of students. Based on the schools selection, the associated 
groups will be displayed and the school name will be displayed. 

By default, all groups are selected. 

Student Account 
Status 

Select to view Active and Inactive, Active, or Inactive students.  

By default, all Active students are selected. 

Sub-grouping 

Select how the student information is grouped in the report. 

If you want to include teacher data in an export of an Admin report that contains teacher 
data, you must group the report by Teacher in the report options before running the 
report. 

Display 
Select how the student name is displayed in the Student column of the report. 

Select the Mask student display check box to disguise student names on the report. Clear 
the check box to display student names. 

Sort 
Select how the information is sorted in the report. The column of your selected option will 
be highlighted in blue on the report.  

Student Performance 
Dates 

Select All Dates (default) or specify a date range using the Select Date Range calendar 
icons or by typing in the dates. The Select Date Range option is only available when 
selecting Grouped for Group Status.  

Optional Student Demographics Options for Cumulative Performance Report 

Student Demographics 
After clicking the arrow next to Filter and Display Options, click the arrow next to Student Demographics to open more 
filter options. You may choose to select all options or select individual options for each filter. 

Disability Status Filters: Yes, No, Not Specified 

English Language 
Proficiency 

Filters: English, English Language Learner, Not Specified 

Ethnicity Filters: Hispanic or Latino, Not Hispanic or Latino, Not Specified 

Migrant Status Filters: Migrant, Non-Migrant, Not Specified 

Race 
Filters: White, Black or African American, Asian, American Native or Alaskan Native, Native 
Hawaiian or Pacific Islander, Hispanic/Latino, Unknown, Not Specified 
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Special Services Filters: 504 Plan, Gifted / Talented, IEP, Other, No Special Services, Not Specified 

Socioeconomic Status Filters: Economically disadvantaged, Not economically disadvantaged, Not Specified 

Cumulative Performance Report – Results 

For steps on how to run and export the Cumulative Performance Report, see Get Started with Reports. 
See Cumulative Performance Report Options for more information on selecting options to customize 
the report. The Cumulative Performance Report consists of five sections: Header, Visualizations, 
Body, Summary, and Notes. 

Header Fields - Cumulative Performance Report  
The Header section provides overall information including the school or district information, report 
run date, and the options that were selected when running the report. 

 

Field Data Description 

Report Title Title of the report. 

Assignment Name Name of the selected course.  

Report Run Date and time the report was generated. 

School Name of school. 

Teacher 
Displays the name of the teacher selected. If multiple teachers are selected, this field will 
say Multiple Teachers Selected. If all teachers are selected, this field will say All.  

Grade 
Grade level. If multiple or all grade levels are selected, this field will say Multiple Grades 
Selected.  

Group Name 
Displays the name of the selected group. If multiple groups are selected, this field will say 
Multiple Groups Selected. If all groups are selected, this field will say All.  

Date Range Displays All Session Dates or a date range (if selected).  
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Selected Options Summary of the Report Options screen selections chosen when running this report.  

Legend Brief description of the abbreviations and symbols that appear in the report data. 

Visualizations - Cumulative Performance Report 
The visualizations of the report displays three pieces of data: Acceptable Performance, Current 
Level and Gain, and Course Level Gain by Grade Graph. 

 

Field Data Description 

Acceptable 
Performance 

Donut chart displaying the percentage of students selected who have AP, or have 
met Acceptable Performance.  

For Math, AP is achieved when 90% or more of the judged skills are mastered. For 
Reading, AP is achieved when 75% or more of the judged skills are mastered. 

Current Level and Gain Displays the largest and smallest gain for the grades reported for the report. 

Course Level Gain by 
Grade Graph 

Graph that displays the average course level gain since initial placement for each 
grade. By hovering over each colored square, the average IP and Total Gain will also 
be shown. 

 

 

Body Fields - Cumulative Performance Report 
The body of the report consists of five parts: Student, Level Data, Usage, Instructional Performance, 
and Mastery.  
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Field Data Description 

Student 
Lists either each student’s first name and last name, sorted alphabetically by last 
name, student ID, or student username, based on the option selected in the Report 
Options screen. 

Level Data (All Dates option) 
Fields in this section display NA for Custom by Standards and Custom by Skills courses. 

Assigned Course Level Course level assigned to the student. 

Current Course Level 
Course level at which the student is working in the course. During the IP process, the 
field displays In IP. 

IP Level Course level at the end of IP. During the IP process, the field displays In IP. 

Gain 
A measure of the student’s exposure to content that is indexed in terms of level. Gain is 
calculated as the difference between the student’s current course level and the 
student’s placement level. During the IP process, the field displays In IP. 

Level Data (Select Date Range option) 
Fields in this section display NA for Custom by Standards and Custom by Skills courses. 

Assigned Course Level Course level assigned to the student. 

Current Course Level 
Course level at which the student is working in the course. During the IP process, the 
field displays In IP. 

IP Level Course level at the end of IP. During the IP process, the field displays In IP. 

Gain (within date 
range) 

A measure of the student’s exposure to content that is indexed in terms of level. Gain is 
calculated as the difference between the student’s End Date and Start Date course 
levels. If both End Date Level and Start Date Level show In IP, the Gain column displays 
In IP as well. 

Usage 

Time Spent (hh:mm) 
Displays the total time the student has spent in the course, including IP. During the IP 
process, the field displays In IP. 

Session Count 
Total number of sessions the student has taken. The student must answer at least one 
question within an assignment before data appears on the report. 

Instructional Performance 

Exercises Correct 
Total number of exercises the student has answered correctly. Once IP is complete, IP 
performance results are not included in this figure. In Reading, this figure includes all 
content except Contextual Application of Skills and Prerequisites. 

Exercises Attempted Total number of exercises the student has attempted. Once IP is complete, IP 

SuccessMaker Administrator Guide                  ​ ​ ​ ​ ​       ​                       42 



 

performance results are not included in this figure. In Reading, this figure includes all 
content except Contextual Application of Skills and Prerequisites. 

Exercises Percent 
Correct 

Percentage of exercises the student answered correctly. Once IP is complete, IP 
performance results are not included in this figure.  

Mastery 

Skills Assessed 
Total number of skills assessed, as determined by motion for Math and Reading. Skills 
Assessed does not include skills that are currently in progress or in Delayed 
Presentation. 

Skills Mastered Total number of skills mastered. If a date range is specified, the value is NA. 

Skills Percent 
Mastered 

Percentage of skills mastered against the number of skills completed or judged in the 
assigned course. If a date range is specified, the resulting value will be NA. 

AP (Acceptable 
Performance)  

For Math, AP is achieved when 90% or more of the judged skills are mastered.  

For Reading, AP is achieved when 75% or more of the judged skills are mastered. 

Summary Fields - Cumulative Performance Report 
The Summary fields summarize the data in the report by assignment, providing the Mean, Standard 
Deviation, and Percentages of Students with AP.  

 

Field Description 

Mean 
Average of all selected students for whom actual data is displayed, excluding Session 
Date. Any row with (--) is not included in this calculation. 

Standard Deviation 
Standard deviation of all selected students, excluding date. Any row with (--) is not 
included in this calculation. 

% of Students with AP Percentage of students with AP for whom actual data is displayed in the report. 

Notes - Cumulative Performance Report 

Located at the bottom of the report, Notes provide explanations, comments, or additional 
information about the items in the report. 
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Cumulative Performance Report Sample 

Cumulative Performance Report – Math 
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Cumulative Performance Report – Reading 
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Cumulative Performance Aggregate Report 
The Cumulative Performance Aggregate Report (CPAR) enables you to monitor performance and 
progress for an entire school. This report shows information for one or more schools' performance 
including course level and gain, usage time, raw exercise performance, and mastery performance.  

The report is available for Full and Custom by Settings courses only. It is not available for Custom by 
Skills and Custom by Standards courses.  

Cumulative Performance Aggregate Report - Options 

Reports can be launched from the View Reports tab on the Admin Dashboard.  You can run the 
report with the default settings or you can select options to customize the report.  For steps on how to 
run and export the Cumulative Performance Aggregate Report, see Get Started with Reports. For 
descriptions of the report fields refer to the Cumulative Performance Aggregate Report Results. 

Default Options for Cumulative Performance Aggregate Report (*denotes a required field) 

Default Options Selections 

SAVED REPORT 
OPTIONS 

If options are saved, use the dropdown to select your preferred saved option. If no options 
are saved, the dropdown menu is grayed out. 

ORGANIZATIONS* Select a school listed for your district. 

COURSE SELECTION 

Subject* Select Math or Reading. You must select a subject before you can choose a course. 

Course Type* 
Select Full course. 

NOTE: Custom by Settings courses are considered Full courses.  

Course(s)* 

Select one or more courses to include in the report. Course selection includes the following 
Math and Reading courses/assignments: 

●​ Full course 
●​ Custom by Settings 

Optional Filter and Display Options for Cumulative Performance Aggregate Report (*required fields) 

Filter and Display Options 
Click the arrow to open more options for filters.  

Group Status 

Select to view Grouped and Ungrouped, Grouped, or Ungrouped students. Select Grouped 
to view data for students who are in a group. Select Ungrouped if you only want to see data 
for students who have not yet been placed into a group.  

By default, all Grouped students are selected. 
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Student Account 
Status 

Select to view Active and Inactive, Active, or Inactive students.  

By default, all Active students are selected. 

Sub-grouping 

If None is selected, the schools will be listed on one page with the grade level and number 
of students in parentheses. 

If Grade is selected, each grade level will be on a separate page in the Report Viewer. Click 
the Next button to cycle through each report by grade level.  

Sort 
Select how the information is sorted in the report. The column of your selected option will be 
highlighted in blue on the report.  

Optional Student Demographics Options for Cumulative Performance Aggregate Report 

Student Demographics 
After clicking the arrow next to Filter and Display Options, click the arrow next to Student Demographics to open more 
filter options. You may choose to select all options or select individual options for each filter. 

Disability Status Filters: Yes, No, Not Specified 

English Language 
Proficiency 

Filters: English, English Language Learner, Not Specified 

Ethnicity Filters: Hispanic or Latino, Not Hispanic or Latino, Not Specified 

Migrant Status Filters: Migrant, Non-Migrant, Not Specified 

Race 
Filters: White, Black or African American, Asian, American Native or Alaskan Native, Native 
Hawaiian or Pacific Islander, Hispanic/Latino, Unknown, Not Specified 

Special Services Filters: 504 Plan, Gifted / Talented, IEP, Other, No Special Services, Not Specified 

Socioeconomic Status Filters: Economically disadvantaged, Not economically disadvantaged, Not Specified 
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Cumulative Performance Aggregate Report - Results 

For steps on how to run and export the Cumulative Performance Aggregate Report, see Get Started 
with Reports. See Cumulative Performance Aggregate Report Options for more information on 
selecting options to customize the report. The Cumulative Performance Aggregate Report consists of 
five sections: Header, Visualizations, Body, Summary, and Notes. 

Header Fields - Cumulative Performance Aggregate Report 
The Header section of the Cumulative Performance Aggregate Report provides overall information 
including the school or district information, report run date, and the options that were selected when 
running the report. 

 

Field Data Description 

Report Title Title of the report. 

Assignment Name Name of the selected course.  

Report Run Date and time the report was generated. 

District Name of school district. 

Grade 
Displays All if None is selected for the Sub-Grouping option. Displays the Grade Level if 
Grade is selected for the Sub-Grouping option.   

Selected Options Summary of the Report Options screen selections chosen when running this report.  

Legend Brief description of the abbreviations and symbols that appear in the report data. 

Visualizations Fields - Cumulative Performance Aggregate Report 
The Visualizations section of the Cumulative Performance Aggregate Report displays information 
about acceptable performance and gain. 
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Field Data Description 

Acceptable Performance 

Donut chart displaying the percentage of students selected who have AP, or have 
met Acceptable Performance.  

For Math, AP is achieved when 90% or more of the judged skills are mastered. For 
Reading, AP is achieved when 75% or more of the judged skills are mastered. 

Current Level and Gain Displays the largest and smallest gain for the grades reported for the report. 

Course Level Gain by 
Grade Graph 

Graph that displays the average course level gain since initial placement for each 
grade. By hovering over each colored square, the average IP and Total Gain will 
also be shown. 

 

Body Fields - Cumulative Performance Aggregate Report 
The body of the report consists of five parts: School, Level Data (Mean), Usage (Mean), Instructional 
Performance (Mean), and Mastery (Mean).  

 

Field Data Description 

School (Grade - # of 
Students) 

Lists the school name, the grade level, and the number of students included in the 
report. 

Level Data (Mean) 

Current Course Level Mean course level for all assigned students in each school. 
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IP Level Mean course level at the end of IP. 

Gain 
Measure of the school’s exposure to content that is indexed in terms of level. Mean 
gain is calculated as the difference between the school's current course level and the 
school's placement level. 

Usage (Mean) 

Time Spent Mean total time spent in the course, including IP. 

Session Count 
Mean total number of sessions taken by all assigned students in the school. The 
student must answer at least one question within an assignment before data appears 
on the report. 

Instructional Performance (Mean) 

Exercises Correct 

Mean total number of exercises answered correctly by all assigned students in the 
school. Once IP is complete, IP performance results are not included in this figure. In 
Reading, this figure includes all content except Contextual Application of Skills and 
Prerequisites. 

Exercises Attempted 
Mean total number of exercises attempted by all assigned students in the school. 
Once IP is complete, IP performance results are not included in this figure. In Reading, 
this includes all content except Contextual Application of Skills and Prerequisites. 

Exercises Percent 
Correct 

Mean percentage of exercises answered correctly by all assigned students in the 
school. Once IP is complete, IP performance results are not included in this figure. 

Mastery (Mean) 

Skills Assessed 
Mean total number of skills assessed, as determined by motion for Math and Reading. 
Skills Assessed does not include skills that are currently in progress or in Delayed 
Presentation. 

Skills Mastered Mean total number of skills mastered. If a date range is specified, the value is NA. 

Skills Percent Mastered 
Mean percentage of skills mastered by all assigned students in the school against the 
number of skills completed or judged in the assigned course. 

Percent Students w/ AP 

For Math, Acceptable Performance (AP) is achieved when 90% or more of the judged 
skills are mastered.  

For Reading, AP is achieved when 75% or more of the judged skills are mastered. 

Summary Fields - Cumulative Performance Aggregate Report 
The Summary fields summarize the data in the report by assignment, providing the Mean and 
Standard Deviation. 
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Field Data Description 

Mean Average of all selected schools for which actual data is displayed in the report. 

Standard Deviation Standard deviation of all selected schools in the report. 

Notes of Cumulative Performance Aggregate Report 
Located at the bottom of the report, Notes provide explanations, comments, or additional 
information about the items in the report. 
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Cumulative Performance Aggregate Report Sample 
Cumulative Performance Aggregate Report – Math 
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Cumulative Performance Aggregate Report – Reading 
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Last Session Report 
The Last Session Report (LSR) for both Math and Reading provides information about the last 
completed session for groups of students and for individual students in the group. The information 
includes performance as indicated by the number and percentage of attempted and correctly 
answered exercises. It also includes information about the date and duration of the student’s last 
session. Running the Last Session Report weekly is recommended, but it can be run as often as 
necessary. 

The report is available for Full courses and all types of Custom courses.  

Last Session Report – Options 

Reports can be launched from the View Reports tab on the Admin Dashboard.  You can run the 
report with the default settings or you can select options to customize the report.  For steps on how to 
run and export the Last Session Report, see Get Started with Reports. For descriptions of the report 
fields refer to the Last Session Report Results. 

Default Options for Last Session Report (*denotes a required field) 

Default Options Selections 

SAVED REPORT OPTIONS 
If options are saved, use the dropdown to select your preferred saved option. If no options 
are saved, the dropdown menu is grayed out. 

ORGANIZATIONS* Select a school listed for your district. 

COURSE SELECTION 

Subject* Select Math or Reading. You must select a subject before you can choose a course. 

Course Type* 
Select Full course or Custom courses.  

NOTE: Custom by Settings courses are considered Full courses.   

Course(s)* 

Select one or more courses to include in the report. Course selection includes the following 
Math and Reading courses/assignments: 

●​ Full course 
●​ Custom by Settings 
●​ Custom by Skills 
●​ Custom by Standards, including courses aligned with Savvas core programs 

Optional Filter and Display Options for Last Session Report (*denotes a required field) 

Filter and Display Options 
Click the arrow to open more options for filters. 

SELECT STUDENTS BY 
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Teacher* 

Select one or more teachers assigned for the course. Based on the school selection the 
associated teachers will be displayed in this section. The name of the school will be 
mentioned after the Teacher name to identify the teacher - school association. 

By default, all teachers are selected. 

Grade* Select one or more grade levels. By default, all grade levels are selected. 

Group Name* 

Select one or more groups of students. Based on the schools selection the associated 
groups will be displayed and the school name will be displayed.  

By default, all groups are selected. 

Sub-grouping 

Select how the student information is grouped in the report. 

If you want to include teacher data in an export of an Admin report that contains teacher 
data, you must group the report by Teacher in the report options before running the report. 

Display 

Select how the student name is displayed in the Student column of the report. 

Select the Mask student display check box to disguise student names on the report. Clear 
the check box to display student names. 

Sort 
Select how the information is sorted in the report. The column of your selected option will be 
highlighted in blue on the report.  

Optional Student Demographics Options for Last Session Report 

Student Demographics 
After clicking the arrow next to Filter and Display Options, click the arrow next to Student Demographics to open more 
filter options. You may choose to select all options or select individual options for each filter. 

Disability Status Filters: Yes, No, Not Specified 

English Language 
Proficiency 

Filters: English, English Language Learner, Not Specified 

Ethnicity Filters: Hispanic or Latino, Not Hispanic or Latino, Not Specified 

Migrant Status Filters: Migrant, Non-Migrant, Not Specified 

Race 
Filters: White, Black or African American, Asian, American Native or Alaskan Native, Native 
Hawaiian or Pacific Islander, Hispanic/Latino, Unknown, Not Specified 

Special Services Filters: 504 Plan, Gifted / Talented, IEP, Other, No Special Services, Not Specified 

Socioeconomic Status Filters: Economically disadvantaged, Not economically disadvantaged, Not Specified 
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Last Session Report – Results 

For steps on how to run and export the Last Session Report, see Get Started with Reports. See Last 
Session Report Options for more details on selecting options to customize the report. The Last 
Session Report consists of four sections: Header, Body, Summary, and Notes. 

Header Fields - Last Session Report 
The Header section of the Last Session report provides overall information including the school or 
district information, report run date, and the options that were selected when running the report. 

 

Field Data Description 

Report Title Title of the report. 

Assignment Name Name of the selected course.  

Report Run Date and time the report was generated. 

School Name of school. 

Teacher Teacher’s name. 

Grade Grade level.   

Group Name Name of group. 

Selected Options Summary of the Report Options screen selections chosen when running this report.  

Legend Brief description of the abbreviations and symbols that appear in the report data. 

Body Fields - Last Session Report 
The body of the Math Last Session report consists of four parts: Student, Level, Raw Performance, 
and Usage.  
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The body of the Reading Last Session report consists of five parts: Students, Level, Raw Performance, 
Exercises Correct / Attempted, and Usage.  

Math __  

Reading __ 

Field Data Description 

Student 
Lists either each student’s first name and last name, sorted alphabetically by last name, 
student ID, or student username, based on the option selected in the Report Options 
screen. 

Level 

Course Level 
Level at which student is working in the course. During the IP process, the field displays In 
IP. 

Raw Performance 

Exercises Correct Total number of exercises the student has answered correctly in the last session. 

Exercises 
Attempted 

Total number of exercises the student has attempted in the last session. 

Exercises Percent 
Correct 

Percentage of exercises the student answered correctly in the last session. 

Exercises Correct / Attempted (Reading Only) 

Instructional 

Number of attempts for all instructional-level content in the session, excluding Contextual 
Application of Skills, Prerequisites, and Initial Placement content. The column displays the 
correct answers above the number of attempts and is sorted by the number of correct 
answers. If fluency was part of the reading session, an (F) indicator is displayed with the 
instructional data. 

Contextual 
Application of Skills 

Number of attempts for all Contextual Application of Skills content in the session. The 
column displays the correct answers above the number of attempts and is sorted by the 
number of correct answers. 

Scaffolding 
Number of attempts for all prerequisite content in the session. The column displays the 
correct answers above the number of attempts and is sorted by the number of correct 
answers. 

Usage 

Help Used Number of times Show Answer (Math) or Help (Reading) was accessed. 
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Time Spent 
Total time the student spent in the course during the last session. Early exits will be noted 
with an asterisk (*). 

Session Count 
Total number of sessions the student has taken. The student must answer at least one 
question within an assignment before data appears on the report. 

Session Date Date of last session. 

Summary Fields - Last Session Report 
The Summary fields summarize the data in the report by assignment, providing the Mean and 
Standard Deviation. 

 

Field Data Description 

Mean 
Average of all selected students for whom actual data is displayed in the report, excluding 
session date. Any column with (--) is not included in this calculation. 

Standard Deviation 
Standard deviation of all selected students in the report, excluding session date. Any 
column with (--) is not included in this calculation. 

Notes - Last Session Report 
Located at the bottom of the report, Notes provide explanations, comments, or additional 
information about the items in the report. 
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Last Session Report Sample 
Last Session Report – Math 
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Last Session Report – Reading 
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Student Performance Report 
The Student Performance Report (SPR) provides detailed information about student performance 
and progress in a course. The report includes cumulative and recent performance information in 
both Math and Reading, Initial Placement performance information, and identifies specific areas for 
growth in a course. Running the Student Performance Report weekly is recommended but it can be 
run as often as necessary.  

The report is available for Full and Custom by Settings courses only. It is not available for Custom by 
Skills and Custom by Standards courses.  

Student Performance Report – Options 

Reports can be launched from the View Reports tab on the Admin Dashboard.  You can run the 
report with the default settings or you can select options to customize the report.  For steps on how to 
run and export the Student Performance Report, see Get Started with Reports. For descriptions of the 
report fields refer to the Student Performance Report Results. 

Default Options for Student Performance  Report (*denotes a required field) 

Default Options Selections 

SAVED REPORT OPTIONS 
If options are saved, use the dropdown to select your preferred saved option. If no options 
are saved, the dropdown menu is grayed out. 

ORGANIZATIONS* Select a school listed for your district. 

COURSE SELECTION 

Subject* Select Math or Reading. You must select a subject before you can choose a course. 

Course Type* 
Select Full course.  

NOTE: Custom by Settings courses are considered Full courses.  

Course(s)* 

Select one or more courses to include in the report. Course selection includes the following 
Math and Reading courses/assignments: 

●​ Full course 
●​ Custom by Settings 

Optional Filter and Display Options for Student Performance Report (*denotes a required field) 

Filter and Display Options 
Click the arrow to open more options for filters. 

SELECT STUDENTS BY 

Teacher* Select one or more teachers assigned for the course. Based on the school selection the 
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associated teachers will be displayed in this section. The name of the school will be 
mentioned after the Teacher name to identify the teacher - school association. 

By default, all teachers are selected. 

Grade* Select one or more grade levels. By default, all grade levels are selected. 

Group Name* 
Select one or more groups of students. Based on the schools selection the associated 
groups will be displayed and the school name will be displayed.  

By default, all groups are selected. 

Display 
Select how the student name is displayed in the Student column of the report. 

Select the Mask student display check box to disguise student names on the report. Clear 
the check box to display student names. 

Include Performance 
Summary 

Click the check box to include Performance Summary information. By default, this is 
already selected and will be included in the report.  

Include Performance 
by Strand 

Click the check box to include Performance by Strand information. By default, this is 
already selected and will be included in the report. 

Include Areas For 
Growth  

Click the check box to include Areas for Growth information. By default, this is already 
selected and will be included in the report. 

Date at Risk 
Select the number of weeks for the date calculations of when the skill was evaluated as At 
Risk.  
By default, Since IP is selected and includes the entire course history for each student. 

Language Select English or Spanish to display this report in the selected language. 

Optional Student Demographics Options for Student Performance Report 

Student Demographics 
After clicking the arrow next to Filter and Display Options, click the arrow next to Student Demographics to open more 
filter options. You may choose to select all options or select individual options for each filter. 

Disability Status Filters: Yes, No, Not Specified 

English Language 
Proficiency 

Filters: English, English Language Learner, Not Specified 

Ethnicity Filters: Hispanic or Latino, Not Hispanic or Latino, Not Specified 

Migrant Status Filters: Migrant, Non-Migrant, Not Specified 

Race 
Filters: White, Black or African American, Asian, American Native or Alaskan Native, Native 
Hawaiian or Pacific Islander, Hispanic/Latino, Unknown, Not Specified 

Special Services Filters: 504 Plan, Gifted / Talented, IEP, Other, No Special Services, Not Specified 

Socioeconomic Status Filters: Economically disadvantaged, Not economically disadvantaged, Not Specified 
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Student Performance Report – Results 

For steps on how to run and export the Student Performance Report, see Get Started with Reports. 
See Student Performance Report Options for more information on selecting options to customize the 
report. The Student Performance Report consists of two sections: Header and Body. 

Header Fields - Student Performance Report 
The Header section of the Student Performance Report provides overall information including the 
school and teacher names, report run date, and Initial Placement data. 

 

Field Data Description 

Report Title Title of the report. 

Student Name Name of the student. 

Assignment Name Name of the selected course.  

Report Run Date and time the report was generated. 

School Name of school. 

Teacher Name of the teacher. 

Grade Grade level of the student.  

Group Name Name of the group.  

Course Type Lists the type of course, either Full Course or Custom Course. 

IP Level Course level at the end of Initial Placement. 

IP Correct Total number of exercises the student answered correctly for IP. 

IP Attempted Total number of exercises the student attempted for IP. 

IP Percent Correct Percentage of exercises the student answered correctly out of the number of exercises 
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attempted for IP. 

IP Time Spent Total time the student spent in IP. 

Placed Date the student exited IP and was placed in the course. 

Legend Brief description of the abbreviations and symbols that appear in the report data. 

Body Fields - Student Performance Report 
The body of the report consists of three sections: Performance Summary, Skills Mastery & 
Performance by Strand, and Areas For Growth. 

Performance Summary 

 

Field Data Description 

Level Data (Cumulative - Since IP) 

Assigned Course Level Course level assigned to the student. 

Current Course Level 
Course level at which the student is working in the course. During the IP process, the 
field displays In IP. 

IP Level Course level at the end of IP. During the IP process, the field displays In IP. 

Gain 
A measure of the student’s exposure to content that is indexed in terms of level. 
Gain is calculated as the difference between the student’s current course level and 
the student’s placement level. During the IP process, the field displays In IP. 

Instructional Performance (Cumulative - Since IP) 

Exercises Correct 
Total number of exercises the student answered correctly for the course since IP 
was completed. 

Exercises Attempted 

Total number of exercises the student has attempted since IP was completed.  

In Reading, this includes all content except Contextual Application of Skills and 
Prerequisites. 
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Exercises Percent Correct Percentage of exercises the student answered correctly since IP was completed. 

Support  (Cumulative - Including IP) 

Audio Repeats Used Total number of times this support was used across all sessions, including IP. 

Report Card Views Total number of times this support was used across all sessions, including IP. 

Glossary Used Total number of times this support was used across all sessions, including IP. 

Usage (Cumulative - Including IP) 

Time Spent 
Total time the student spent in the course since the completion of IP across all 
sessions. During the IP process, field displays In IP. 

Total Sessions - minimum 
of 1 assignment 

Total number of sessions the student has taken, including IP. The student must 
answer at least one question within an assignment before data appears on the 
report. 

Average Session Time Average amount of time the student spent in each session, including IP. 

Skills Mastery and Performance by Strand 

          Math  

  Reading  

Field Data Description 

Skills Mastery 

Skills Mastered/Assessed 

Donut chart displaying the total as a percentage by taking the total Skills Assessed 
divided by the Skills Mastered, converted to a percent, and filled with color based 
on the result. This number will be rounded down to a whole number in the event of a 
decimal. 

Performance by Strand - Cumulative (Math) 
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Strand Name of the strand, separated by Computation and Application strands.  

Strand Level Student's current level in the strand. 

Skills Mastered Number of skill objectives achieving a Mastery Status of Mastered within the strand. 

Skills Assessed Number of skill objectives attempted with the strand. 

Percent Skills Mastered 
Percentage of skills the student mastered against the number of skills completed in 
the strand. 

Performance by Strand - Cumulative (Reading) 

Strand Name of the strand. 

Strand Level Student's current level in the strand. 

Exercises Correct Total number of exercises answered correctly in each strand. 

Exercises Attempted Total number of reading exercises the student attempted. 

Exercises Percent Correct Percentage of exercises answered correctly in each strand. 

Areas For Growth 

Field Data Description 

Areas For Growth (Math) 

 

Skills in Delayed 
Presentation 

Lists the skills with which the student is having difficulty. These skills are set aside for later 
presentation. The skill is immediately presented the next time the strand is chosen. If not 
mastered in Delayed Presentation, the status of the strand skill is set to Not Mastered. 

Skills Not Mastered 
Lists the most recent skills that have not been mastered and the dates they were last 
attempted. The range is defined by the Date at Risk setting on the Report Options 
screen. 

Strand Name of the Math strand with the specific skill objective at risk. 

Level Course level of the skill. 

Skill Description 
Learning objective identifications (LO IDs) and description of the skills that the student 
has not mastered. 

SuccessMaker Administrator Guide                  ​ ​ ​ ​ ​       ​                       66 



 

Date at Risk Date the skill status was set. 

Areas For Growth (Reading) 

 

Skills in Delayed 
Presentation 

Lists the skills with which the student is having difficulty. These skills are set aside for later 
presentation. 

Skills Not Mastered 
Lists the most recent skills that have not been mastered and the dates they were last 
attempted. The range is defined by the Date at Risk setting on the Report Options 
screen. 

Strand Name of the strand for the Reading skill at risk. 

Level Course level at which the skill was set to At Risk status. 

Skill Description Description of the skill at risk. 

Date at Risk Date the skill status was set. 

Other Performance Section (Reading) 

Contextual 
Application of Skills 

Allows the student to experience applied practice in the concept or skill that was 
presented.  

Scaffolding 
If the student is struggling with the content of a Reading lesson, Adaptive Motion makes 
a decision about a student’s progress through the course. 

Exercises Correct Total number of exercises answered correctly in each phase.  

Exercises Attempts Total number of reading exercises the student attempted in each phase. 

Exercises Percent 
Correct 

Percentage of exercises answered correctly in each phase. 

 

SuccessMaker Administrator Guide                  ​ ​ ​ ​ ​       ​                       67 



 

Student Performance Report Sample 
Student Performance Report – Math 
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Student Performance Report – Reading   
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Prescriptive Scheduling Report 
The Prescriptive Scheduling Report (PSR) is a forecasting tool that enables you to monitor student 
progress and adjust schedules to reach performance goals. By specifying a time frame and a target 
level for each grade, the report can forecast where the student will be at the targeted date and, 
based on the student's current rate of progress, the additional amount of time in the course the 
student needs to achieve the target level. 

The report is available for Full and Custom by Settings courses only. It is not available for Custom by 
Skills and Custom by Standards courses.  

 WARNING: 
Forecasting algorithms in the Prescriptive Scheduling reports require students to follow their 
regular, predictable schedule for the previous four weeks prior to the report being run for the 
most accurate interpretation of the reported data. This means the report should not be run 
immediately following a long break between student sessions such as winter break or spring 
break. For the most accurate data after a break, please wait 20 school days after returning to 
regular sessions before running the report. 

Prescriptive Scheduling Report – Options 

Reports can be launched from the View Reports tab on the Admin Dashboard.  You can run the 
report with the default settings or you can select options to customize the report.  For steps on how to 
run the Prescriptive Scheduling Report, see Get Started with Reports. For descriptions of the report 
fields refer to the Prescriptive Scheduling Report Results. 

Default Options for Prescriptive Scheduling Report (*denotes a required field) 

Default Options Selections 

SAVED REPORT OPTIONS 
If options are saved, use the dropdown to select your preferred saved option. If no options 
are saved, the dropdown menu is grayed out. 

ORGANIZATIONS* Select a school listed for your district. 

COURSE SELECTION 

Subject* Select Math or Reading. You must select a subject before you can choose a course. 

Course Type* 
Select Full course.  

NOTE: Custom by Settings courses are considered Full courses.  

Course(s)* 
Select one or more courses to include in the report. Course selection includes the 
following Math and Reading courses/assignments: 
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●​ Full course 
●​ Custom by Settings 

Set Target Date* 
Type in or use the calendar icon to select the date that the student is expected to reach 
the forecasted target. (Report results are based on school days, as defined in the Holiday 
Scheduler.) 

Set Target Level per 
Grade* 

Type in or use the up and down arrows to set the levels the students are expected to 
achieve for each available grade.  

Options for Math Target Levels for each grade level range from 0.00 to 9.91.  

Options for Reading Target Levels for each grade level range from 0.00 to 8.95. 

Optional Filter and Display Options for Prescriptive Scheduling Report (*denotes a required field) 

Filter and Display Options 
Click the arrow to open more options for filters.  

SELECT STUDENTS BY 

Teacher* 

Select one or more teachers assigned for the course. Based on the school selection the 
associated teachers will be displayed in this section. The name of the school will be 
mentioned after the Teacher name to identify the teacher - school association. 

By default, all teachers are selected. 

Grade* Select one or more grade levels. By default, all grade levels are selected. 

Group Name* Select one or more groups of students. By default, all groups are selected. 

Sub-grouping 
Select how the student information is grouped in the report. 

If you want to include teacher data in an export of an Admin report that contains teacher 
data, you must group the report by Teacher in the report options before running the report. 

Display 
Select how the student name is displayed in the Student column of the report. 

Select the Mask student display check box to disguise student names on the report. Clear 
the check box to display student names. 

Sort 
Select how the information is sorted in the report. The column of your selected option will be 
highlighted in blue on the report.  

Optional Student Demographics Options for Prescriptive Scheduling Report 

Student Demographics 
After clicking the arrow next to Filter and Display Options, click the arrow next to Student Demographics to open more 
filter options. You may choose to select all options or select individual options for each filter. 

Disability Status Filters: Yes, No, Not Specified 

English Language 
Proficiency 

Filters: English, English Language Learner, Not Specified 

Ethnicity Filters: Hispanic or Latino, Not Hispanic or Latino, Not Specified 
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Migrant Status Filters: Migrant, Non-Migrant, Not Specified 

Race 
Filters: White, Black or African American, Asian, American Native or Alaskan Native, Native 
Hawaiian or Pacific Islander, Hispanic/Latino, Unknown, Not Specified 

Special Services Filters: 504 Plan, Gifted / Talented, IEP, Other, No Special Services, Not Specified 

Socioeconomic Status Filters: Economically disadvantaged, Not economically disadvantaged, Not Specified 

Prescriptive Scheduling Report - Results 

For steps on how to run the Prescriptive Scheduling Report, see Get Started with Reports. See 
Prescriptive Scheduling Report Options for more information on selecting options to customize the 
report. The Prescriptive Scheduling Report consists of five sections: Header, Visualizations, Body, 
Summary, and Notes.  

Header Fields - Prescriptive Scheduling Report  
The Header section of the Prescriptive Scheduling Report provides overall information including the 
school or district information, course information, the target level, the target date, and the amount of 
school days until the target date.  

 

Field Data Description 

Report Title Title of the report. 

Assignment Name Name of the selected course.  

Report Run Date and time the report was generated. 

School Name of school. 

Teacher Name of the teacher. 

Grade Grade level of the student.  

Group Name Name of the group.  
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Target Level Level which you set as a goal for students to reach. 

Target Date Date in which you want the student(s) or group(s) to reach the target level. 

School Days to Target 
Number of school days between the report run date and then target date. Report 
results are based on school days as defined in the Holiday Schedule. 

Selected Options Summary of the Report Options screen selections chosen when running this report.  

Legend Brief description of the abbreviations and symbols that appear in the report data. 

Visualizations Fields - Prescriptive Scheduling Report  
The visualization section of the Prescriptive Scheduling Report displays the Distance from Target 
data. 

 

Field Data Description 

Students on Track to 
Reach Target 

Donut chart displaying the percentage of students who are on track for meeting the set 
target goal.  

Distance from Target 

Bar graphs displaying the number of students or percentage of students from three 
points in time: 

●​ Initial Placement: Where the student is in relation to the target goal after 
initial placement has been completed. 

●​ Current Level: Where the student is in relation to the target goal as of today’s 
date. 

●​ Forecasted Level: Where the program projects the student to be in relation to 
the target goal by the target date 

The bar graphs display five different statuses: 

●​ At or above: Student has or will meet/exceed the target goal at the point in 
time being viewed. 

●​ Near: Student is close to meeting the target goal at the point in time being 
viewed. 

●​ Far: Student is not close to meeting the target goal at the point in time being 
viewed. 

●​ In Analysis: This status is only applicable to the Forecasted Level bar graph 
and will appear when a student has not completed 7 hours of session time. 
This time is required to generate a forecast for the student. 

●​ In IP: This status is only applicable to the Initial Placement bar graph and will 
appear when a student has not completed Initial Placement. 

Select to either Show students by Number or Show students by Percent. 
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Body Fields - Prescriptive Scheduling Report 
The body of the Prescriptive Scheduling Report consists of five parts: Student, Performance Data, 
Current Rate, Current Forecast, and Prescription. 

 

Field Data Description 

Student 
Lists either each student’s first name and last name, sorted alphabetically by last name, 
student ID, or student username, based on the option selected in the Report Options 
screen. 

Performance Data 

Current Course 
Level 

Level at which the student is presently working in the course. If the student is in IP (Initial 
Placement), the first level of entry into a course, this field displays In IP. 

IP Level 
If the IP setting is On, this column displays the course level at the end of IP. If the IP setting 
is Off, this column does not display. 

Time Since IP 
If the IP setting is On, this column displays the time calculated since the completion of IP. If 
the IP setting is Off, this column does not display. 

Skills Percent 
Mastered 

Percentage of skills the students mastered against the number of skills completed or 
judged in the assigned course. 

Current Rate 

Session Length 
Setting 

Session length setting for the student assignment. 

Average Min/Day 

Average number of minutes spent per day, based on the most recent 20 school days of 
activity, including the day the report is generated. (This calculation includes any sessions 
completed on weekends and district-designated holidays within the 20-school-day date 
range.) 

Current Learning 
Rate 

Rate at which the student is making gains in the course. This field displays one of the 
following rates: 

●​ Baseline: All students are classified with a baseline until they have approximately 
seven hours of course work after IP completion and the learning rate can be 
accurately calculated. 

●​ Low: Below average learning rate 
●​ Medium: Average learning rate 
●​ High: Above average learning rate 

Current Forecast 

Time The projected amount of time the student will spend in the course given a) their average 
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minutes per day and b) the number of d remaining (Time = a*b). 

Level Projected course level for the student at the end date based on the Current Learning Rate. 

Prescription 

Add’l Sessions to 
Target 

Based on the Session length Setting, the number of additional sessions (rounded up) 
needed to complete the Add'l Time to Target. 

Add'l Time to Target 
Based on the current level, the additional amount of time needed to reach the Target 
Level. 

Add'l Min/Day to 
Target 

Additional number of minutes recommended for increasing the student's current Average 
Min/Day in order to reach the Target Level by the Target Date. 

EXAMPLE: If a student is currently averaging 10 minutes per school day in the Average 
Min/Day column and the Add'l Min/Day to Target column recommends increasing the 
current rate by an additional 5 minutes per school day, the student needs to spend 15 
minutes per school day in order to reach the Target Level by the Target Date. 

Summary Fields - Prescriptive Scheduling Report 
The Summary fields summarize the data in the report by assignment, providing the Mean and 
Standard Deviation. 

 

Field Data Description 

Mean 
Average of all selected students for whom actual data is displayed, excluding Session 
Date. Any row with (--) is not included in this calculation. 

Standard Deviation 
Standard deviation of all selected students, excluding date. Any row with (--) is not 
included in this calculation. 

Notes - Prescriptive Scheduling Report 
Located at the bottom of the report, Notes provide explanations, comments, or additional 
information about the items in the report. 
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Prescriptive Scheduling Report Sample 

Prescriptive Scheduling Report – Math 
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Prescriptive Scheduling Report – Reading   

 

SuccessMaker Administrator Guide                  ​ ​ ​ ​ ​       ​                       77 



 

Prescriptive Scheduling Aggregate Report 
The Prescriptive Scheduling Aggregate Report (PSAR) is a forecasting tool that enables you to 
monitor progress for an entire school and adjust schedules to reach performance goals. By 
specifying a time frame and a target level for each grade within a school, the report can forecast 
where the school will be at the targeted date and, based on the current rate of progress, the 
additional amount of time in the course the school needs to achieve the target level. District 
administrators can generate the report for multiple schools. 

The report is available for Full and Custom by Settings courses only. It is not available for Custom by 
Skills and Custom by Standards courses.  

 WARNING: 
Forecasting algorithms in the Prescriptive Scheduling reports require students to follow their 
regular, predictable schedule for the previous four weeks prior to the report being run for the 
most accurate interpretation of the reported data. This means the report should not be run 
immediately following a long break between student sessions such as winter break or spring 
break. For the most accurate data after a break, please wait 20 school days after returning to 
regular sessions before running the report. 

Prescriptive Scheduling Aggregate Report – Options 

Reports can be launched from the View Reports tab on the Admin Dashboard.  You can run the 
report with the default settings or you can select options to customize the report.  For steps on how to 
run the Prescriptive Scheduling Aggregate Report, see Get Started with Reports. For descriptions of 
the report fields refer to the Prescriptive Scheduling Aggregate Report Results. 

Default Options for Prescriptive Scheduling Aggregate Report (*denotes a required field) 

Default Options Selections 

SAVED REPORT 
OPTIONS 

If options are saved, use the dropdown to select your preferred saved option. If no options 
are saved, the dropdown menu is grayed out. 

ORGANIZATIONS* Select a school listed for your district. 

COURSE SELECTION 

Subject* Select Math or Reading. You must select a subject before you can choose a course. 

Course Type* 
Select Full course.  

NOTE: Custom by Settings courses are considered Full courses.  
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Course(s)* 

Select one or more courses to include in the report. Course selection includes the following 
Math and Reading courses/assignments: 

●​ Full course 
●​ Custom by Settings 

Set Target Date* 
Type in or use the calendar icon to select the date that the student is expected to reach the 
forecasted target. (Report results are based on school days, as defined in the Holiday 
Scheduler.) 

Set Target Level per 
Grade* 

Type in or use the up and down arrows to set the levels the students are expected to 
achieve for each available grade.  

Options for Math Target Levels for each grade level range from 0.00 to 9.91.  

Options for Reading Target Levels for each grade level range from 0.00 to 8.95. 

Optional Filter and Display Options for Prescriptive Scheduling Aggregate Report (*required fields) 

Filter and Display Options 
Click the arrow to open more options for filters.  

Sort By 
Select how the information is sorted in the report. The column of your selected option will be 
highlighted in blue on the report.  

Optional Student Demographics Options for Prescriptive Scheduling Aggregate Report 

Student Demographics 
After clicking the arrow next to Filter and Display Options, click the arrow next to Student Demographics to open more 
filter options. You may choose to select all options or select individual options for each filter. 

Disability Status Filters: Yes, No, Not Specified 

English Language 
Proficiency 

Filters: English, English Language Learner, Not Specified 

Ethnicity Filters: Hispanic or Latino, Not Hispanic or Latino, Not Specified 

Migrant Status Filters: Migrant, Non-Migrant, Not Specified 

Race 
Filters: White, Black or African American, Asian, American Native or Alaskan Native, Native 
Hawaiian or Pacific Islander, Hispanic/Latino, Unknown, Not Specified 

Special Services Filters: 504 Plan, Gifted / Talented, IEP, Other, No Special Services, Not Specified 

Socioeconomic Status Filters: Economically disadvantaged, Not economically disadvantaged, Not Specified 

Prescriptive Scheduling Aggregate Report - Results 

For steps on how to run the Prescriptive Scheduling Aggregate Report, see Get Started with Reports. 
See Prescriptive Scheduling Aggregate Report Options for more information on selecting options to 
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customize the report. The Prescriptive Scheduling Aggregate Report consists of four sections: Header, 
Body, Summary, and Notes. 

Header Fields - Prescriptive Scheduling Aggregate Report  
The Header section of the Prescriptive Scheduling Aggregate Report provides overall information 
including the school or district information, course information, the target level, the target date, and 
the amount of school days until the target date.  

 

Field Data Description 

Report Title Title of the report. 

Assignment Name Name of the selected course.  

Report Run Date and time the report was generated. 

District Name of district. 

School Name of school. 

Grade Grade level of the students. 

Target Level Level which you set as a goal for students to reach. 

Target Date Date in which you want the student(s) or group(s) to reach the target level. 

School Days to Target 
Number of school days between the report run date and then target date. Report 
results are based on school days as defined in the Holiday Scheduler. 

Selected Options Summary of the Report Options screen selections chosen when running this report.  

Legend Brief description of the abbreviations and symbols that appear in the report data. 
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Body Fields - Prescriptive Scheduling Aggregate Report 
The body of the Prescriptive Scheduling Aggregate Report consists of five parts: Teacher, Population, 
Performance Data, Current Forecast, and Prescription.  

 

Field Data Description 

Teacher 
Lists each teacher’s first name and last name, sorted alphabetically by last name. Click 
on the hyperlink on a teacher’s name to pull up the Prescriptive Scheduling Report for 
that teacher.   

Population 

Students Included Number of students included in the report. 

Students Not Included The number of the teacher's students that were not included in the report. 

Performance Data 

Current Course Level 
(Mean) 

Mean level at which the included students are presently working in the course. 

IP Level (Mean) 
If the IP setting is On, this column displays the mean IP level for the included students. If 
the IP setting is Off, this column does not display. 

Start Level (Mean) 
If the IP setting is Off, this column displays the mean course level at which the included 
students started working. If the IP setting is On, this column does not display. 

Time Since IP (Mean) 
If the IP setting is On, this column displays the mean time spent in the course after IP 
completion by the included students. If the IP setting is Off, this column does not 
display. 

Time (Mean) 
If the IP setting is Off, this column displays the mean time spent in the course by the 
included students. If the IP setting is On, this column does not display. 

Percent Students With 
AP 

Number of included students in the school with AP divided by the total number of 
included students in the school. 

Percent Students at 
Target Level 

Number of included students in the school that are at or above the target level divided 
by the total number of included students. 

 Current Forecast 

Projected End Level 
(Mean) 

Mean of the projected course levels for all included students at the target date. 

Percent Students to Number of included students projected to reach the target level divided by total 
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Achieve Target Level number of included students. 

 Prescription 

Average Add'l 
Min/Day to Target 
(Students Projected 
Below Target) 

Based on the most recent 20 school days of activity, the average number of additional 
minutes recommended for increasing the students' current rates in order to reach the 
school's Target Level by the Target Date . 

Summary Fields - Prescriptive Scheduling Aggregate Report 
The Summary fields summarize the data in the report by assignment, providing the Mean and 
Standard Deviation. 

 

Field Data Description 

Mean 
Average of all selected students for whom actual data is displayed, excluding Session Date. 
Any row with (--) is not included in this calculation. 

Standard 
Deviation 

Standard deviation of all selected students, excluding date. Any row with (--) is not included 
in this calculation. 

Notes - Prescriptive Scheduling Aggregate Report 
Located at the bottom of the report, Notes provide explanations, comments, or additional 
information about the items in the report. 
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Prescriptive Scheduling Aggregate Report Sample 

Prescriptive Scheduling Aggregate Report – Math 
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Prescriptive Scheduling Aggregate Report – Reading   
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System Enrollment and Usage Report 
The System Enrollment and Usage Report (SEU) provides student enrollment information and 
high-level usage statistics for Math and Reading courses for a selected school. The information 
includes the total amount of time spent for all Math and Reading Full and Custom courses, total 
number of sessions, average session time, and the date of the last session. 

The report is available for Full courses and all types of Custom courses.  

System Enrollment and Usage Report - Options 

Reports can be launched from the View Reports tab on the Admin Dashboard.  You can run the 
report with the default settings or you can select options to customize the report.  For steps on how to 
run the System Enrollment and Usage Report, see Get Started with Reports. For descriptions of the 
report fields refer to the System Enrollment and Usage Report Results. 

Default Options for System Enrollment and Usage Report (*denotes a required field) 

Default Options Selections 

SAVED REPORT OPTIONS 
If options are saved, use the dropdown to select your preferred saved option. If no options 
are saved, the dropdown menu is grayed out. 

ORGANIZATIONS* Select a school listed for your district. 

SUBJECT SELECTION 

Subject (all courses)* 
Select to view all courses or courses for a single subject. Custom course data is included 
for any option. 

Optional Filter and Display Options for System Enrollment and Usage Report (*required field) 

Filter and Display Options 
Click the arrow to open more options for filters.  

SELECT STUDENTS BY 

Teacher* 

Select one or more teachers assigned for the course. Based on the school selection the 
associated teachers will be displayed in this section. The name of the school will be 
mentioned after the Teacher name to identify the teacher - school association. 

By default, all teachers are selected. 

Grade* Select one or more grade levels. By default, all grade levels are selected. 

Group Name* Select one or more groups of students. By default, all groups are selected. 

Sub-grouping Select how the student information is grouped in the report. 
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If you want to include teacher data in an export of an Admin report that contains teacher 
data, you must group the report by Teacher in the report options before running the report. 

Sort 

Select how the information is sorted in the report. The column of your selected option will be 
highlighted in blue on the report.  

Select the Mask student display check box to disguise student names on the report. Clear 
the check box to display student names. 

Optional Student Demographics Options for System Enrollment Usage Report 

Student Demographics 
After clicking the arrow next to Filter and Display Options, click the arrow next to Student Demographics to open more 
filter options. You may choose to select all options or select individual options for each filter. 

Disability Status Filters: Yes, No, Not Specified 

English Language 
Proficiency 

Filters: English, English Language Learner, Not Specified 

Ethnicity Filters: Hispanic or Latino, Not Hispanic or Latino, Not Specified 

Migrant Status Filters: Migrant, Non-Migrant, Not Specified 

Race 
Filters: White, Black or African American, Asian, American Native or Alaskan Native, Native 
Hawaiian or Pacific Islander, Hispanic/Latino, Unknown, Not Specified 

Special Services Filters: 504 Plan, Gifted / Talented, IEP, Other, No Special Services, Not Specified 

Socioeconomic Status Filters: Economically disadvantaged, Not economically disadvantaged, Not Specified 

 

System Enrollment and Usage Report Results 

For steps on how to run the System Enrollment and Usage Report, see Get Started with Reports. See 
System Enrollment and Usage Report Options for more information on selecting options to customize 
the report. The System Enrollment and Usage Report consists of four sections: Header, Body of 
Report, Summary Data, and Report Footer Fields. 

Header Fields - System Enrollment and Usage Report  
The Header section of the System Enrollment and Usage report provides overall information 
including the school or district information, report run date, and the options that were selected when 
running the report. 
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Field Data Description 

Report Title Title of the report. 

Assignment Name Name of the selected course.  

Report Run Date and time the report was generated. 

School Name of school. 

Teacher Teacher’s name. 

Grade Grade level.   

Group Name Name of group. 

Selected Options Summary of the Report Options screen selections chosen when running this report.  

Legend Brief description of the abbreviations and symbols that appear in the report data. 

Body Fields - System Enrollment and Usage Report 
The body of the report consists of four parts: Student, Student Information, Enrollment & Time 
Spent, and Usage.  

 

 

Field Data Description 

Student 
Lists either each student’s first name and last name, sorted alphabetically by last 
name, student ID, or student username, based on the option selected in the Report 
Options screen. 

Student Information 
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Username (login) Name used by the student to sign in to the courseware. 

Student ID Unique identifier assigned to each student. 

Enrollment & Time Spent 

SM Math Total amount of time the student spent on Math assignments. 

SM Reading Total amount of time the student spent on Reading assignments. 

Custom Courses Total amount of time the student spent on Custom courses. 

Usage 

Total Time Spent Total amount of time the student has spent in selected courses, including IP. 

Total Sessions 
(minimum of 1 
assignment) 

Total number of sessions the student has taken. The student must answer at least 
one question within an assignment before data appears on the report. 

Average Session Time Average amount of time the student spent in all selected courses. 

Last Session Date Date of the student's last session. 

Summary Fields - System Enrollment and Usage Report 
The Summary fields summarize the data in the report by assignment, providing the Mean and 
Standard Deviation. 

 

Field Description 

Mean Average of all selected students for whom actual data is displayed in the report 

Standard Deviation Standard deviation of all selected students in the report 

Notes - System Enrollment and Usage Report 

Located at the bottom of the report, Notes provide explanations, comments, or additional 
information about the items in the report. 

 

 

SuccessMaker Administrator Guide                  ​ ​ ​ ​ ​       ​                       88 



 

System Enrollment and Usage Report Sample 
System Enrollment and Usage Report - All Courses 
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